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PART I 
 

IMPORTANT DATES AND PROCEDURES  
FOR PROPOSALS, THESES AND DISSERTATIONS 

 
 
1.1. Submitting Síntese do Projeto  

 
As soon as possible during the first semester, master’s students must submit a form 
containing a preliminary statement of the dissertation topic, signed by the supervising 
professor. The form can be obtained online or from the PGI office. 
 

1.2. Academic Writing (O Texto Acadêmico) 
  
 Master’s students must register for O Texto Acadêmico em Estudos Literários 

/Lingüísticos (PGI 3105/3106) in the first semester. Guidance for the preparation of the 
thesis proposal will be given as part of both courses. Completion of a first draft of the 
proposal is one of the requirements for these courses. 

 
1.3. Master’s Thesis Proposals 

 
Master’s students must submit a formal Thesis Proposal to the PGI Office (see next 
section “Guidelines for Theses and Dissertation Proposals") by the deadline established by 
the Colegiado, which will be before the end of the second semester. This final version of 
the proposal will be examined by a two-member committee, who will recommend it for 
approval by the Colegiado. Should a proposal be rejected, the student will have a second 
chance for presentation as part of the Qualifying Exam in the middle of the third semester. 

 
1.4. Doctoral Dissertation Proposals 

 
Doctoral students should hand in their Dissertation Proposals together with their research 
paper, written as the main requirement for PGI 4202/4105 (Trabalho de Pesquisa). The 
proposal will be defended before a three-member committee (to be presided by the 
supervisor), who will recommend it for approval by the Colegiado. Should a proposal be 
rejected, the student will have a second chance for presentation after a period which 
should not exceed one calendar semester. A second rejection will entail the student’s 
withdrawal from the program. 

 
1.5. Request for Examining Committee (Banca Examinadora) and Defense 

 
 With regard to both theses and dissertations, student and supervisor should indicate, at 

least one month before the defense, a date and time for the defense, and file a request for 
an examining committee. The relevant form is available online or from the PGI office. The 
PGI Coordinator will then submit the proposed names for approval by the Colegiado 

 
1.6. Preliminary Copies 

 
For both theses and dissertations, the student must hand in to the PGI office, at least one 

month before the defense, the preliminary copies (or defense copies) for distribution to the 
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members of the examining committee. The copies should follow the general format 
specifications for proposals (A4, double spaced, Times New Roman 12). 

 
1.7. Signature Page 

 
Both Master’s and Doctoral candidates must submit, on the day of the defense itself,  at 
least three final copies of the Signature Page following the format of the final bound 
copies (see the specifications in the UFSC General Guidelines) to be signed by the 
members of the examining committee. The signatures of the Supervisor and the 
Coordinator of the PGI will be added when the final bound copies of the thesis or 
dissertation are officially submitted.  

 
1.8. CAPES Report Form 

 
On the day of the defense, both Master’s and Doctoral candidates must also fill out the 
official form for the Annual CAPES report. Forms are available online or from the PGI 
office. 

 
1.9. Final Copies 

 
Before producing the final copy, students must check with their supervisors to make sure 
that all the suggestions made by the examining committee have been considered and all 
corrections duly made. Students must hand in to the PGI office two final printed copies, 
plus an electronic file, no later than 30 days after the defense. (For format specifications, 
see PART III below.) 
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PART II 
 

GUIDELINES FOR THESIS AND DISSERTATION PROPOSALS1 
 
 
TITLE – An accurate and concise description of the problem being investigated, using 
interesting and creative wording. 
 
INTRODUCTION – Text including a clear statement of the problem in its general and 
specific contexts of investigation, as well as the overall purpose of the study and the academic 
significance of the research. Suggested structure: 
  

Context of investigation 
Identification of the problem 
Purpose of the study 
Significance of research 

 
OBJECTIVES  
 

Objectives (from general to specific) 
Research Questions and/or Hypotheses (depending on the type of research)  

 
REVIEW OF LITERATURE – An overview of the most important literature on the 
subject, with the theoretical and conceptual background informing the proposed study. 
 
METHOD (Language Studies) / PROCEDURES (Literature Studies) – Criteria and 
procedures for data collection and analysis. N.B.: Depending on the type of research, other 
elements may also be included, such as participants and/or materials and/or instruments for 
data collection and/or conceptual tools and/or theoretical framework 
 
PROBABLE CONTENTS – Chapter headings expected to appear in the Table of Contents 
of the dissertation or thesis, including Introduction and Conclusion. 
 
TIMETABLE – Table indicating the expected time schedule for development and 
completion of the thesis or dissertation, including relevant stages such as: reading, annotating, 
outlining, data collection, data analysis, writing, revising, defense. 
 
REFERENCES and WORKING BIBLIOGRAPHY – An alphabetical list of the 
references used for elaborating the proposal itself (References), plus the works which may be 
examined later, during the research process (Working Bibliography). N.B.: References in 
proposals for literary studies should be divided into primary and secondary sources. 
 
                                                

1 O presente trabalho foi elaborado com base nas publicações Normas para Apresentação de Trabalhos, 

Curitiba: Editora da UFPR, 1981; Normas para Elaboração e Apresentação de Projeto e Dissertação de 

Mestrado, Florianópolis: UFSC-Centro de Ciências Agrárias, 1992; MLA Style Manual, 2nd Edition, elaborado 
por Joseph Gibaldi, MLA, 1998, e Publication Manual of the APA, 5th Edition, elaborado pela APA, 2001. 
Uma vez que tanto os projetos quanto as dissertações e teses são redigidas em língua inglesa, este trabalho 
encontra-se redigido nesse idioma. 
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ADDITIONAL INFORMATION 
 
 
FORMAT – Candidates in literary studies should follow the MLA Style Manual, 3rd Edition; 
candidates in language studies should use the Publication Manual of the APA, 6th Edition (the 
format for published, as opposed to submitted, manuscripts).  
 
Number of Pages: 10-15 for Master’s thesis proposals, 15-30 for doctoral thesis proposals. 
Paper: A4. 
Typing: double-spaced in Times New Roman 12. 
Margins: 4 cm left; 3 cm top; 2 cm right and bottom. 
Page numbers: top right. 
Reference list: single-spaced, skipping lines between entries and indented from the second line. 
Tables and figures: pay special attention to APA requirements (for language studies). 
 
NUMBER OF COPIES – The number of copies required for examination depends on the 
kind of submission: two (2) copies for master’s theses and three (3) copies for doctoral 
dissertations. In both cases, one (1) final copy for PGI records is also required. 
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PART III 
 

GENERAL GUIDELINES FOR PREPARATION OF FINAL COPIES  
OF M.A. THESES AND DOCTORAL DISSERTATIONS2 

 
Since theses and dissertations are visible indications of the quality of the work produced by 
students, supervisors, and the graduate program itself, it is crucial that a student's work be free 
of careless errors in formatting. If, after reading these guidelines, students still have questions 
about acceptable format, they should direct these questions either to their supervisor or to the 
Program Coordinator before the final copy is printed. 
 
3.1 General Format Specifications:  
 

For cover and binding, for front matter pages, and for physical specifications, candidates 
should comply with UFSC’s guidelines. (See template in Trabalhos Acadêmicos: novo 
formato A5 and Trabalho Acadêmico: Guia fácil para diagramação on the UFSC 
Biblioteca Universitária webpage.) 

 
3.2 Specific PGI Requirements: 
 

3.2.1 For in-text citations, reference lists, and tables and figures, candidates in literary 
studies should follow the MLA Style Manual, 2

nd
 Edition, and candidates in language 

studies should use the Publication Manual of the APA, 5
th
 Edition, for published, as 

opposed to submitted, manuscripts. 
 
3.2.2 The length for Master’s theses is from 20 to 30 thousand words; for Doctoral 
dissertations, it is from 45 to 70 thousand words. 
 
3.2.3 The contents list of Theses and Dissertations in English are the following: 
 

Title Page  
Signature Page 
Dedication Page (optional) 
Preface and/or Acknowledgments (optional) 
Abstract 
Resumo 
List(s) of Illustrations, Tables, Figures, Symbols etc. 
Table of Contents 
TEXT (Chapters) 
References  
Appendix(es) (if any) 
Additional Reference Material (if any) 

                                                

2A diferença entre dissertação e tese atém-se ao grau de profundidade e originalidade exigidos no trabalho 
terminal, respectivamente, de curso de mestrado e de doutorado, nos termos dos Pareceres nos. 977/65 e 77/69 
do Conselho Federal de Educação. Note-se que, em alguns países de língua inglesa, o termo thesis corresponde 
ao que no Brasil se entende por dissertação (de mestrado); e o termo dissertation, ao que se entende por tese (de 
doutorado). 


